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Missing/Lost/Stolen Equipment
Date:            
______________________________

Subject:    
FY _______ Fixed Assets Inventory

To:

University Police


From:  

______________________________



    (Department Name and Contact)

During the annual year-end equipment inventory check, the equipment listed below could not be accounted for or located.  After an extensive search, we are unable to determine if the equipment has been lost, stolen or surplused.  The equipment was last accounted for on ______________________ and discovered missing on ______________________ by


         (Date)                                                                               (Date)

____________________________________.

                   (First & Last Name)

ITEM*


CNU TAG NUMBER

SERIAL #

VALUE

________________________________________________________________________

* If purchased with grant funds, please provide grant account.
Note:  If Equipment Trust Fund fixed assets are lost or stolen within the first 5 years of being purchased, they must be replaced using departmental funds.  For questions, contact the Business Office.
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