ANNUAL review evaluation calendar (EVAL-1-AR)
aCAdemic Year 2012-2013
	STEP
	
	DATE

	1
	The Office of the Provost publishes the EVAL-1 Peer Review, Annual Evaluation, Unscheduled Peer Review, Conversion to Probationary Status, and Application for a 3-Year Contract calendars for the upcoming academic year and sends the Distinguished Professor Review calendar to the Senate for review and approval.


	January 31, 2012

	2
	 SEQ CHAPTER \h \r 1Each faculty member submits an EVAL-6 PROFESSIONAL ACTIVITIES REPORT to the department Chair. Copies of IDEA reports as well as any standard dossier materials specified by the Chair, Dean, or Provost shall be included.

	August 31, 

2012 - Friday

	3
	Faculty requesting a non-standard weighting of teaching, research, and service in their annual evaluation for the 2012-2013 academic year must make such petition in writing to the Provost via the Chair and Dean by this date. Approval is required at each level for request to be valid. Only 10% of the faculty in each College may receive an adjustment to their weighting. Provost forwards formal notification of adjustment within 10 days.
	September 10, 2012- Monday


	4
	 SEQ CHAPTER \h \r 1The Chair completes the appropriate section of the EVAL-AR and forwards it along with the EVAL-6 to the Dean. 

	September 14, 2012 - Friday

	5
	 SEQ CHAPTER \h \r 1The Dean completes the appropriate section of the EVAL-AR and forwards it along with the EVAL-6 to the Provost.


	October 19, 2012 - Friday

	6
	 SEQ CHAPTER \h \r 1The Provost reviews the file of each faculty member, completes the EVAL-AR and sends it to each faculty member.


	November 2, 2012 - Friday

	7
	If applicable, the Provost notifies the faculty of the amount of the merit increase to be paid beginning with the December 14 paycheck. SEQ CHAPTER \h \r 1

	N/A

	8
	Faculty wishing to appeal their EVAL-AR rating may do so in writing to the Office of the Provost. 

	November 21, 2012 – Wednesday

	9
	The Provost reviews appeals and makes a final decision.


	December 3, 2012 - Monday

	10
	The Vice Provost notifies any affected faculty, the appropriate department Chair, and appropriate Dean of the requirement for Spring Unscheduled Review.


	December 7, 2012 - Friday


