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	STEP
	
	DATE

	1
	The Office of the Provost publishes the EVAL-1 Peer Review, Annual Evaluation, and Unscheduled Peer Review Calendars for the upcoming academic year and sends the Distinguished Professor Review calendar to the Senate for review and approval.


	January 31, 2011

	2
	The Vice Provost prepares the EVAL-2 list (2nd & 4th year reviews for Reappointment of Probationary Faculty, Tenure, and Promotion to Associate Professor) and then notifies Deans, Chairs and candidates.

	March 14, 2011

	3
	Chairs set the deadline in this week for qualified faculty members in their departments to declare their candidacies for promotion to Full Professor.  Chairs submit to the Vice Provost a list of faculty requesting promotion and any other recommended changes to the EVAL-2.  

	March 21-25, 2011

	4
	The Vice Provost prepares the final EVAL-2 and distributes it to the Deans, Chairs, FRC Chair and candidates.

	April 15, 2011

	5
	The department Chair (or, in the event the evaluee is a department Chair, the Dean) supervises the formation of the DRC (4 to 7 tenured members; at least one from outside the department), excepting the appointment of the outside member.  The Chair submits the completed EVAL-5 CONSTITUTION OF DRC FOR INSTRUCTIONAL FACULTY EVALUATION to the Vice Provost, along with the evaluee’s list of at least four tenured faculty members who are in the evaluee’s division but not in the evaluee’s department.  The evaluee may not approach colleagues to serve.  The Chair consults with the Vice Provost to select the DRC member who is outside the evaluee’s department, giving due consideration to the list submitted by the evaluee, as well as other relevant factors, as appropriate.


	April 22, 2011

	6
	The Vice Provost reviews the EVAL-5 for consistency with all applicable departmental, college, and university requirements, makes any necessary changes, and submits the EVAL-5 to the Provost for final review and certification.  Copies of the completed EVAL-5 are forwarded to the evaluee, Dean, FRC Chair, and all DRC members.


	NLT 

August 15, 

2011

	7
	The DRC holds its 1st organizational meeting and establishes timetables and procedures for the conduct of its business.


	NLT 

September 2, 2011

	8
	 SEQ CHAPTER \h \r 1The evaluee submits his or her required EVAL-6 PROFESSIONAL ACTIVITIES REPORT and updated dossier to the DRC Chair.


	September 6, 2011 - Tuesday

	9
	 SEQ CHAPTER \h \r 1The DRC submits its signed EVAL-7 PEER GROUP RECOMMENDATION AND SUMMARY STATEMENT to the evaluee for review and acknowledgment.  The evaluee may respond in writing to the DRC statement; this response should be included in the dossier before it is delivered to the Office of the Provost.

	September 23, 2011 - Friday

	10
	 SEQ CHAPTER \h \r 1The DRC submits its completed EVAL-7, signed by all committee members to indicate the accuracy of the recommendation, and bearing the evaluee's acknowledgment; summary statement; the EVAL-6; and dossier to the Office of the Provost.  The dossier is stored securely but made accessible to all subsequent reviewers in the process.


	September 28, 2011 - Wednesday

	11
	 SEQ CHAPTER \h \r 1The Dean and the FRC complete their independent reviews of the Step 10 materials. The Deans and FRC submit their completed EVAL/8Dean and Eval/8FRC forms, respectively, to the Office of the Provost.



	October 28, 2011 - Friday

	12
	 SEQ CHAPTER \h \r 1The Office of the Provost sends copies of the completed EVAL-8/FRC and 

EVAL-8/Dean to the candidate.  Candidates may respond in writing to the Provost, copying the FRC Chair and/or the Dean.


	October 31, 2011 - Monday

November 7, 2011 - Monday

	13 & 14
	 SEQ CHAPTER \h \r 1The Provost reviews the dossier and associated documents, including any comments submitted on the FRC and Dean recommendations.  The Provost completes the EVAL-8/Provost and makes available to the President all completed EVAL-8 forms.  


	November 25, 2011 - Friday

	15
	 SEQ CHAPTER \h \r 1The President completes the EVAL-8/President, making the final decision on the candidacy subject to any required action by the BOV and prepares the appropriate resolutions.


	December 9, 2011 - Friday

	16
	 SEQ CHAPTER \h \r 1 The completed EVAL-6, EVAL-7 and EVAL-8s are placed in the evaluee's official personnel file.  Copies of the EVAL-8s are sent to the evaluee, the department Chair, the DRC Chair, the Dean, and the FRC.  The EVAL-6s, EVAL-7s, EVAL-8s, and dossiers are returned to the custody of the department Chair.


	December 9, 2011 - Friday

	17
	The Board of Visitors acts on the resolution in step 16.


	Spring BOV Meeting

	18
	University Eval-4  for AY Year 2012-2013 is approved by Senate and Provost. SEQ CHAPTER \h \r 1
	April 2012 Faculty Senate Mtg

	19
	Department Chairs submit for review and approval of the appropriate Dean, a completed EVAL-4, DEPARTMENTAL STANDARDS AND PROCEDURES FOR FACULTY EVALUATIONS for AY 2012-2013.


	May 11, 
2012 - Friday

	20
	The Deans and Chairs work together to insure that department EVAL-4s are consistent with university wide standards and procedures, resolve outstanding questions and issues and notify the department of any changes.


	May 18,
2012 - Friday


