Teacher Intern Work Sample: Step by Step
Step 1: Identify the class/block you want to use for your work sample. Use your demographic information (collected in August and updated now) to write a 2+ paragraph narrative about the school and the class you selected. Send to your supervisor for approval. Due Feb. 3
Step 2: Identify the unit that you will be using for the work sample. Type up a brief statement that discusses the unit topic, the SOLs covered, and possible materials/resources you will need. Send to your supervisor for approval.  Due Feb. 3
Step 3: Complete the Unit Plan Template and Implementing Instruction Template. This will give you the broad overview for your unit/work sample and identify the specific skills/objectives within it, as well as give you a tentative plan for how the daily lessons in the unit will flow. Send to your supervisor for approval. Due Feb 10
Step 4: Create your pre-test, using the specific skills/objectives you identified in your Unit Plan Template.  There should be one question for each essential skill/objective. Send to your supervisor for approval. Due Feb. 17
Step 5: Administer your pre-test and analyze the results to determine where you need to begin your instruction and what kind of differentiation you will need to do. Two-three days prior to start of unit.
Step 6. Teach the unit. Remember to include 3 plans from this unit in your final work sample—one from the beginning, one from the middle, and one from the end. Remember to have both your coop and your supervisor observe one of these three selected lessons. Include their observation forms/feedback in your final work sample. Initiate work sample sometime around March 12-23. This window may vary with supervisor/coop approval.
Step 7: Assess the unit. Remember to pay attention to how you use formative assessment (you will report on two of these in your final work sample discussion). Additionally, design a culminating project (performance-based assessment) for your students to complete; remember to create a rubric for assessing the project that matches the objectives taught within the unit. Finally, post-test the unit using the same pre-test that you used before. (Change the order of the questions) and administer a survey of your students about their perspectives on their overall learning/achievement in the unit and selected activities within it.  Completed at end of unit; due in final work sample.
Step 8: Write the narrative that discusses your pre-test results (and also shows them in chart form) and how you used these results to make instructional decisions;  discuss how you used two of your formative assessments to make instructional decisions; and discuss how your students’ post-test results  (also shown in chart form) compare to their pre-test results, including student performance analysis of each essential skill/objective on pre- and post- (also shown in chart form) and how the results compared. Finally, discuss student performance on the culminating activity, as related to each essential skill/objective. Due in final work sample.
Step 9: Write the narrative that discusses your reflection on teaching effectiveness in the unit and also your professional development plan. Due in final work sample.
Step 10. Submit entire work sample in a 3-ring binder to your supervisor.   *Please do not put pages in plastic page protectors. Due to supervisor on April 25 or earlier.
Note: Interns in PK-12 areas, or those going to Panama, will have different due dates for their work samples, as determined by the supervisor. The order of completion, however, is not changed and should be followed as listed above.
