We have recently changed our procedures for distributing the stipend that is given to cooperating teachers. In order to receive your stipend from VCU, you will need to complete the attached vendor form. 

 

                You will need to list your legal name under Owner’s name. Don’t worry about the business name.

 

                Under business type, please check sole proprietorship/Individiual.

                Under business activity, please check services only.

                Don’t worry about business category.

 

                Don’t check anything in the second large box section.

 

                You will need to include your social security number and to complete the bottom part of the sheet.

 

                Please submit this form back to me in the HR office and I’ll make sure that the business office receives the form.

 

                Let me know if you have questions.

                

                LaTanja Riley-Hedgepeth

