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OFFICE OF THE REGISTRAR

Before a Special Topics Course may be offered, in any semester, this Special Topics Course Proposal form must be completed by the Department Chair or the Director of Graduate Studies and submitted electronically to the Office of the Registrar from the Department Chair’s or the Director of Graduate Studies’ CNU email address. An electronic version of the course syllabus must be attached to the completed form.
Semester/Term Course will first be offered:   
Term:  FORMDROPDOWN 
       Year:   FORMDROPDOWN 
  

	CRN


	Course

Subj.
	Course

No.
	Sect

No.
	Course Title
	Credit

Hrs.
	Lec.

Hrs
	Lab

Hrs.

	     
	     
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Enroll.

Cap
	Meeting

Day(s)
	Meeting

Times
	Requested

Bldg
	Requested

Room
	Instructor Name
	Inst. SS#

or CNU ID

	      
	 FORMCHECKBOX 
Mon      FORMCHECKBOX 
Fri

 FORMCHECKBOX 
Tue       FORMCHECKBOX 
Sat

 FORMCHECKBOX 
Wed      FORMCHECKBOX 
Sun FORMCHECKBOX 
Thu 
	     
	      
	     
	      
	      


Course Description with Pre/Co-requisites (to be published with semester offerings may be included as an attachment):

	Course Description and Pre-Requisite or Co-Requisite

	      


Has this course been taught before?
 FORMCHECKBOX 
No   FORMCHECKBOX 
Yes


If yes, when (please list all semesters) and in what format? 


Term:  FORMDROPDOWN 
   Year:   FORMDROPDOWN 
  Format:            Term:  FORMDROPDOWN 
  Year:   FORMDROPDOWN 
  Format:            
Is the syllabus attached?  FORMCHECKBOX 
No   FORMCHECKBOX 
Yes

Who is the audience for this course?

	      


Does this course in any way duplicate any other existing course?  FORMCHECKBOX 
No   FORMCHECKBOX 
Yes if yes, please describe.
	      


Can this course be used in place of a presently existing course, required or not?   FORMCHECKBOX 
No  FORMCHECKBOX 
Yes If yes, explain.
	      


Does this course fulfill a particular component of the major requirement?   FORMCHECKBOX 
No  FORMCHECKBOX 
Yes If yes, indicate.

	 FORMDROPDOWN 
 


Note: Each topics course may be offered a maximum of three times. After the third offering, the course must be submitted to the Undergraduate Curriculum Committee or Graduate Programs Council as a new course proposal.
APPROVALS

	Printed Name of Department Chair
	Date
	Signature of Department Chair
	Date

	     
	     
	
	     

	Printed Name of Academic Dean (undergraduate courses) or Director of Graduate Studies (graduate courses )
	Date
	Signature of Academic Dean 
or Director of Graduate Studies


	Date

	     

	     
	
	     


Office of the Registrar Use

     Processor: _________________________        Date: ____________________
                             
Rev. 11/2011
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